Translation Punjabi to English Script

District Project Director, Department of School Education, Bath#ds g0 \tor /I

gam éQ
To :- G \
Principal/ Head Master, OVT O?
Mount Litera Zee School,
Rampura Phul,
District Bathinda.
Letter No.: SSA/Bathinda/RTE/614 Date Bathinda : 09-03-2026
Subject :- Regarding the constitution and functioning of School Management Committees under

Section 15(4) of the Right of Children to Free and Compulsory Education Act, 2010, and
Rule 18 of the Punjab Right of Children to Free and Compulsory Education Rules, 2009.

Sir/Madam,
Subject to your request and subsequent correspondence/inquiry with the school in this

regard, Mount Litera Zee School, Rampura Phul, District Bathinda is hereby granted recognition from
class | to class Vill. The above recognition is subject to the following conditions:-

1. The School Management Committee must be formed properly and should function according to

the rules. It must not remain inactive.
2. The formation and functioning of the committee should follow the provisions of the Punjab RTE

Rules 2009 (Annexure-l) and the RTE Act 2010 (Annexure-li).

3. In each government school, the SMC should consist of 25 members, including parents, teachers,
and community representatives as prescribed in the rules.

4. The committee must be constituted within 3 months according to Rule 12(2) of the RTE Rules.

5. Government or non-government employees cannot automatically become members unless they
are parents/guardians of students studying in the school.

6. Any vacant position must be filled within the time limit, following the procedure given under

Rule 15.

7. The school must ensure that:
a) No person should dominate the committee or influence decisions improperly.

b) All members should actively participate in meetings and decisions.

¢) No member should misuse their position for personal benefit.

d) If any member violates rules, action can be taken according to the law.

e) The committee should monitor the school development and education activities.

f) Meetings should be conducted regularly as required under Rule 23(1) and proper records

must be maintained.
g) The committee should perform all duties as defined under Rule 24(1) of the Act.

h) The committee should help improve the school’s infrastructure and educational

environment.
8. The head of the school will be responsible for implementing these instructions and ensuring

compliance.
9, All actions must be carried out according to Rule 19, and proper records should be maintained.

a) Area of the school campus:

b) Total building area:

c) Area of the play ground:

d) Number of classrooms:
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Translation Punjabi to English Script

e) Supervision of the work of the school.

f) Arrangements related to the school.

g) Matters related to teachers and students.

h) Safety of school property.

i) Assistance in improving education.

jJ) Organization of school functions.

k) Monitoring of books and records.

l) Maintenance of registers and records.

10. For the above work, the school authorities or any member of the school committee shall not
misuse their authority.

11. Meetings of the school committee shall be held from time to time for discussing school
matters and for improving education.

12. According to the Societies Registration Act, 1860 (Act No. 21 of 1860), the school committee
shall function as a registered society wherever applicable.

13. The school committee shall not involve itself in any activities which are against school rules
or government regulations.

14. If any financial irregularity or misuse of funds is found, strict action shall be taken according
to the rules and the matter shall be reported to the District Education Authority.

15. The reference number of the school committee is 614. All work should be carried out
according to this reference and rules.

16. The District Education Authority shall supervise the functioning of the school committees
and ensure that their duties are carried out properly.

17. The committee members must maintain transparency and honesty while performing their
duties.

18. Both Forest Safety Committee and Building Safety Committee should ensure that safety
arrangements are properly maintained in the school premises.

19. Activities related to sports and cultural programs should be organized regularly.

20. The school authorities must take proper care of the health and safety of students and
ensure cleanliness and discipline.

21. Proper maintenance of school buildings must be ensured.

22. School committees should ensure that all matters related to students’ welfare are properly
addressed.

23. Duties of the Supervisory Committee.

24. Meetings must be held regularly and at least 6 meetings should be conducted in a year.

25. All activities must be carried out in accordance with the RTE Act and Rules.
Note:
If any blank space is left in the form, it must be filled properly; otherwise, the application
will not be considered valid.

Note: The defects found in the above serial no. should be rectified within three

months, otherwise the accreditation will be considered cancelled.

Sd/- in English

District Project Director,

Sarva Shiksha Abhiyan,
Attested ag Indentifiea  Bathinda.
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